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1. O0uiue nosIoKeHus

1.1. MyHuuunanbHoe OrOKETHOE yupexaeHue «[opoackod apXuB
TOpPOJCKOro OKpyra ropol JI3epxvHCK», IMEHYEMOE B JalbHENIIEM YUpeKIEHHE,
CO3JaHO B pe3yibTaTe pEOpraHU3alud MYHULUIIATBHOIO  OFOMKETHOIO
YUpEKIECHUA «MHOro()yHKIMOHATIBHBIN LEHTP [IpEAOCTaBIICHUS
TrOCYJApCTBEHHBIX M MYHULMNAIBHBIX YCJIYI U TOPOIACKONW apXWB IOPOJICKOIO
okpyra ropon [IzepxxuHcK» B (opMme BBIIEICHHS U3 €ro cocTaBa OJHOIO
IOPUINYECKOr0 JINLA - MYHULMIAIBHOTO Or0IKeTHOTro yupexaeHus «I opoackoil
apXUB rOPOJICKOr0 OKpyra ropoa JI3ep>XMHCK» B COOTBETCTBUU € IIOCTAHOBIICHUEM
anMuHUCTpalmu T. [[3epxxuncka Hikeropoackoit obmactu ot 14.07.2020 r. Ne
1472 «O peopraHuzauvd MYHHIMIIATBEHOTO  OIODKETHOTO  YUPEXACHHUS
«MHOTOQYHKLIMOHANBHBI  LEHTP  NPEeAOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHUIUNAIBHEIX YCIYT M TOPOACKOHM apXWB TOPOLCKOrO OKpyra TIoOpox
J3epxuHck» B (opMme BbIAeNeHUST MyHUIIUNATBHOTO OHOIKETHOTO YUPEKIACHHUS
«l"opozckoii apxuB ropoICKOro oKpyra ropon JA3epXuHCK».

1.2. YupexnaeHue sBISETCS HEKOMMEPYECKON OpraHusanued, co3laHHOHN
JUIL OCYIECTBJIEHUS XpaHEHUs, KOMIUIEKTOBAHMUSA, ydeTa M HCIIOIL30BAHUA
ApXWUBHBIX JOKYMEHTOB.

1.3. OdupaiibHOE [T0JTHOE HAUMEHOBAHUE Y UPEKIEHUS Ha PYCCKOM A3BIKE:
MynununansHoe OropkeTHOe yupexaeHue «['opoJckoil apxuB TIOpPOACKOTO
OKpyra ropoj [I3ep>XuHCK». ‘

OduunanibHOe COKpalleHHOE HAaWMEHOBAHHE YUPEXKACHUS Ha PYCCKOM
a3pike: MBY «I'oponckoit apxusy.

1.4. MecTtoHaxoxAcHUE Y UpEKIECHUA:

606016, Huxeropoackas o6y1acTs, r. J3epkuHCK, yia. OKkTsOpbckas a.72a.

TToutoBelft  agpec  yupexnmenws: 606016, Hmkeropoackas o6,
r.JIzepxxunck, yn.Oktsa0pbckas, a.72a.

1.5.YupeaureneM U COOCTBEHHHKOM HMYINECTBA YUPEKACHUS SABIIAETCS
MYHHULIMIIATIBbHOE 00pa3oBaHue TOPOACKON OKPYT ropoj JI3epiKUHCK.

1.6. ®yHKUMMA U TIOJIHOMOYHUSA YYPEAUTENS YUPEKIECHUs OCYILIECTBILIIOTCS
aIMUHHCTpaluuel ropoaa [{3epxuHcKa.

OyHKIMKM W TOJHOMOYMS COOCTBEHHHMKA MMYLIECTBA Y UPEKICHHUS
oCylIecTBILII0OTC KOMUTETOM 10 YNpaBIeHUIO MYHHLMIAIBHBIM HMYIIECTBOM
aIMUHMCTpanuu ropopa JIzepxkwuHcka (mamee 1o TekcTy — CoOCTBEHHMK
UMYIIECTBA).

1.7.YupexxaeHue B CBOEH JESATEIBHOCTH ITOABEJOMCTBEHHO HeapTaMeHTy
KYJBTYpPBI, CLIOPTA, MOJIOJIEIKHON U COLIUATIEHON ITOJIMTUKH.

1.8.Yupexnenvie sBISETCS IOPUIUIECKUM JULOM, HMEET CAMOCTOATEIILHEIN
6ananc, 060cobOIeHHOE UMYIIECTBO, JIULEBBIE CUETa, OTKPBITEIE B JENapTaMCHTES
buHAHCOB aIMHUHUCTpAalMd TIOpOJa B YCTAHOBJICHHOM 3aKOHOAATEIIECTBOM
IOPSIIKE JUTA yueTa OrOKETHBIX CPelCTB, OJaHKHU, LITAMIIBl, KPYIJIYIO IeYarhb co
CBOMM HaWMEHOBaHHEM, a TakkKe Ile4aTb, Ha KOTOPOM pasMeIlacTcs
I'ocymapctBennblii  rep6  Poccuiickoit  ®emepamuu  (repboByro  medarsh),



3apETUCTPUPOBAHHYIO B YCTAHOBJIEHHOM IOPSIKE aMONleMy U JApyrue cpeicrtsa
WHIHUBU Ty aJTH3aI[HH.

1.9. Yupexnenne npuobperaer [IpaBa IPUIXYECKOrO JIUIA ¢ MOMEHTA ero
TOCYNapCTBEHHON PErHCTpalUn.

1.10. Vupexnenue o6manaer 060co61eHHEIM HMYILIECTBOM, 3aKpeILIEHHLIM
3a HUM COOCTBEHHHKOM HMYINECTBA Ha [IpaB€ OIEPATUBHOIO YIIPABJIEHHSA, OT
CBOCTO MMEHH NPHOOPETAET UMYIIECTBEHHEIE U HEUMYIECTBEHHEBIE TIPaBa, HECET
OO5I3aHHOCTH, BEICTYNIAET HCTLOM M OTBETYHKOM B Cylle B COOTBETCTBMHU C
ACHCTBYIOIIMM 3aKOHOATEIbCTBOM Poccritckoii Deneparyy.

1.11.Yupexnerue oTBeyaeT 1o cBOMM 06A3aTeIBCTBAM BeM HaxOoOAIIUMCS
Y HETO Ha npaBe ONMEepaTHBHOTO YIPABJICHUS UMYIIECTBOM, KaK 3aKpEIJICHHBIM 3a
Yupexnernem Co6CTBEHHHKOM UMYIIECTBA, TaK U INPUHOOPETEHHBIM 3a CYeT
AOXOJOB, MOJYYCHHBIX OT IPHHOCAIIEH HOXOMA AEATETBHOCTH, 33 HCKITIOUECHHEM
0c060 LEHHOTo IBMKAMOTO MMYILECTBA, 3aKpEIVICHHOT0 33 YUpexXIeHUEM WIH
MPHOOPETEHHOr0  YUpeXeHHeM 3a CYeT BBIIEICHHEIX CPEICTB, a TaKkke
HEABI)KMMOT'O UMYIIECTBA.

1.12. Vupexnenue Ges cornmacus CoGCTBEHHIKA He BIIPABE PacIopsHKaThbCs
0C000 IIEHHBIM IBUKAMBIM HMYILECTBOM, 3aKpETUICHHBIM 3a HUM COOCTBEHHUKOM
WM TIPUOOPETEHHBIM VYUpexXIeHHWeM 3a cuer CPENCTB, BBIJEJICHHBIX €My
Cob6CcTBEHHIKOM Ha MpHOOPETeHHe Takoro HMYIIECTBA, & TAKXE HEIBHXKUMBIM
MMYIIECTBOM. OCTalbHEIM HMYINECTBOM, HAXOISIUMCS y HEro Ha mnpase
OIIEPATHUBHOTO yIpaBJIeHHS, YupexneHnue BIIpaBe pacropsxaThes
CaMOCTOATENIBHO, €CJIH HHOE HE YCTAHOBJIEHO 3aKOHOM.

1.13. B cBoeii pearerpHocTH YupexneHrne pyKOBOACTBYETCS HACTOSIIUM
YCTaBOM H IeHCTBYIOIMM 3aKOHOAATENBCTBOM POCCHiiCKOi Denepannn.

1.14. Vupexnenue ocylecTsiser ONepaluy C IMOCTYNAOMUMU €My B
COOTBETCTBHH C 3aKOHOJATENBCTBOM Poccniickoit ®enepanun cpenctsamu yepes
JIAUCBBIC  CHETA, OTKPbIBACMBIE B (QUHAHCOBOM Oprane MyHHLIHIAIBLHOIO
00pasoBaHuA TOPOLCKOH OKpYT ropoA /I3epXMHCK B IOpsIKe, YCTAHOBIEHHOM
3aKOHOAATeNIbCTBOM  Poccuiickoli @enepaumu (32 HCKIIOYEHHEM CIIy4acs,
YCTaHOBJICHHBIX (ellepaTbHBIM 3aKOHOM).

1.15. CobctBeHHnK uMymmecTsa YupexneHus He HeCeT OTBETCTBEHHOCTH
1o 00s13aTeNnbCTBAM YupexaeHus. YupexeHne He OTBEYAET 110 00513aTeNsCTBaM
CobcTBeHHMKa HMyIIECTBa VUpeKAeHNUS.

1.16. Yupexnexue He uMeeT GUIHATOB U IIPEICTaBUTENBCTB.

2. leny, 3a1a4u ¥ IpeIMET AEATEILHOCTH Yupexaerus

2.1. IensMu gesTenpHOCTH YupexxneHus ABIAIOTCS:

- obecIIeueHne COXPaHHOCTH, Y4€Ta, KOMIUIEKTOBAHUA M UCIOJIb30BAHUE
APXUBHBIX IOKYMEHTOB, IO/UIEKAIUX IIOCTOSIHHOMY U IUTUTEJIBHOMY XpaHEHHIO.

2.2. 1na nocTIKeHMs Lelelt, YKa3aHHBIX B IyHKTe 2.1. HacTosmero Yerasa,
YupexaeHue B YCTaHOBIEHHOM 3aKOHONATEIHCTBOM TIOPS/IKE  OCYLIECTBIIAET
CJIEYIOMHE OCHOBHBIE BUIBI NEATEILHOCTH (IIPEAMET ACATENEHOCTH):



- XPaHCHHC M yHd€T NTOKYMEHTOB, IPUHSTHIX B YUpexkIE€HHUE, TIPEACTABICHNE
B YCTQHOBJICHHOM MOpSIAKE YYETHBIX LAHHBIX B KOMHTET mo jgemaM apxuBos
Hwmxeroponckoit obmacty;

- - TPOBEACHHE MEPONPHUATHH IO CO3MaHMIO ONTHMAIBLHBIX YCIIOBHIA
XPaHCHUs TOKYMEHTOB 1 00€CIIeYeHHe HX (PU3HIECKOH COXPAHHOCTH;

- HOITOTOBKa, IIPE/ICTAaBICHWE AIMUHUCTPAlMH ropoda JI3epKHHCKA u
pealusaliid - TIPEIANOKEHUH 110 OOECHEYEHHIO COXPAaHHOCTH JJOKYMEHTOE,
HaxoIsIMMXCA B YUpeKIeHUH;

- ofecrievenne XpaHEHUs apxXUBHEIX DOHIOB U apXHMBHBIX JOKYMEHTOB Ha
PA3/INHBIX BUJAX HOCHTENICH, ABIISIOIMXCA MYHHLHIATBHON COGCTBEHHOCTHIO,
BXOZAIINX B COCTaB ApXUBHOTO (poHma Poccuiickoii Deneparyy;

- obecrieyeHne XpaHEHHsS! ApXUBHBIX (DOH/IOB U ApXUBHBIX JJOKYMEHTOB Ha
Pa3JINAHBIX BUIAX HOCUTENEH, ABJLIFOIMXCS TOCYIapCTBEHHOM COGCTBEHHOCTHIO,
BXOMAIUMX B COCTaB  ApxuBHOro  (onga Poccuitckoii Denepannm,
00pa3oBaBIINKCS B MPOLECCE ASSTENBHOCTH AIMUHHUCTPAINH T. JI3epKMHCKA 10
PeAM3allil  OTACIBHBIX TOCYNAaPCTBEHHBIX IOJHOMOYHH, KOTODBIMH OHa
HaJlelIeHa;

- XPaHCHHE apXMBHBIX (OH/IOB W apXMBHBIX IOKYMEHTOB IOPHINUYECKHX U

(bmnqecxnx JIMIL Ha Pa3/IMYHBIX BHAaAX HOCI/ITeJ'Ief;I, II€PECAaHHBIX HA 3aKOHHOM -

OCHOBAaHMM B MYyHHUUMTIAIBHYIO COOCTBEHHOCTE, B T.4. JIAYHOTO TIPOHCXOXKIEHHS,
BXOMMIIMMX B HETOCYNapCTBEHHYIO 4YacCTh ApxuWBHOro (oHma Poccuiickoi
Denepanum;

- XPaHCHHE JIOKyMCHTOB Ha Pa3/IMYHBIX BHIAX HOCHTENeH MO JHYHOMY
COCTaBy JIMKBUIMPOBAHHBIX OpraHM3aliii (He MMEIOIIUX [PaBONpeeMHHKa),
J€HCTBOBABLIMX HA TEPPUTOPUH T. J[3epIKHHCKA;

- XPaHCHHC IICYAaTHBIX, ayJHOBH3YallbHBIX H APYIHX MAaTepHaios,
AOIOTHSFOIUX QOHMBI YUPEkKIeHUS;

- XPaHCHHC YHCTHBIX NOKYMEHTOB, apXHMBHEIX CIPaBOYHHKOB M APYTHX
MaTepuasoB, HEOOXOAUMBIX I OCYIIECTBIECHHS IIPAKTHIECKOM HeATeTbHOCTH
Yupexnaenus;

- [0 COIJIaCOBAaHMIO C aJAMHUHHUCTpauned I. J[3epiKHHCKA YupexaeHHe
MOXCET IpUHUMATh Ha [JENO3UTapHOE XpaHEHHe, NPH HAJIWYHU CBOBGOIHBEIX
Ojom@aged ¥ HeOOXOAMMBIX  YCJIOBHIH, AOKYMEHTBl  IEWCTBYIOIINX
MYHHUUIIAIBHBIX M TOCYHApCTBEHHBIX  OpraHM3allii,  OOIIEeCTBEHHBIX
OpraHM3allui ¥ TPaKIaH Ha JOTOBOPHBIX YCIOBUSAX;

- HOKYMCHTBI HETOCYNapCTBEHHOH 4acTH ApxuBHoro dhonma Poccuiickoit
Denepaunn MOCTYNAIOT HA XPAHEHHE B YUPEXKICHUE B NOpsIIKE U Ha YCJIOBHSIX
JIOTOBOPOB ~ MEXIy  COOCTBEHHHMKaMH  JOKYMEHTOB U YuypexneHuem,
JCHCTBYIOIIMM OT HMEHH AJMHHMCTPALUM T. JI3ep)xHHCKAa TP HAJIUYUH
JIOBEPEHHOCTH;

- UH(OPMallMOHHOE OOGecHeueHre OpPraHOB MECTHOTO CaMOYIIpaBJICHHUS,
OpraHM3allisi MCIIOJIb30BAHUA APXUBHBIX JIOKYMEHTOB, YHOBJIETBOPEHHE IIPaB
FpaXaH Ha NOKYMEHTHYIO HH(OpMalmio, B T.4.. HHOPMHUpPOBAaHHE OPraHOB
MECTHOT'0 CaMOYIIPaB/ICHHU, HHBIX OpraHU3aluil MyHUIIUIATBEHOTO 06pa30BaHus O
COCTaBe ¥ COJCPXKAHMM JOKYMEHTOB apXHMBOB II0 aKTyalbHOM TeMaTHKe,
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VICTIOJIHEHME 3aIIPOCOB IOPHANYECKMX U (QU3MYECKUX JIMI Ha JOKYMEHTAIHHYIO
MH(OpMAaLKIO, B T.4. Ha JIOTOBOPHOM OCHOBE;

- opraHu3anus paboThl MOJb30BaTeNell ¢ JOKYMEHTaMH, H3TOTOBJICHHE
KONUH JOKYMEHTOB II0 HX 3allpocaM, ITOJrOTOBKAa JOKYMEHTAaJbHBIX BBICTABOK,
MarepuajioB IJI1 CPe/ICTB MacCoBOM WH(GOpPMaluW, IIPOBEJCHHE BCTPEY C
OOIIECTBEHHOCTHIO U ITyOJIMKATOPCKAs NEATEILHOCTS),

- HCIIOJIHCHUE COLMATbHO-TIPABOBEIX M MHBIX 3alpOCOB I'pakIaH, BhIJaua
apXUBHBIX  CIPaBOK, 3aBEPEHHBIX KOMUM M BBINUCOK U3 JIOKYMEHTOB,
pacCcMOTpeHHUEe 3asBJICHHH, IPEAI0OKEHUH U jKano0, IpueM rpaxiaH;

- CO3[]aHHMe M COBEPINECHCTBOBAHME HAy4YHO-CIIPABOYHOTO ammapara K
JOKYMEHTaM, XpaHsILUMCS B YUPEIKIEHNH;

2.3. VYupexneHue BBIIOJHSIET MYyHHLMIANBHOE 3aJaHHe, KOTOpOE B
COOTBETCTBHU € MPEIYCMOTPEHHBIMH B TIyHKTe 2.2 HacTodllero Ycrasa
OCHOBHBIMM BHIAMH AEATEIBHOCTH YUPEXKACHHUA (HOPMUPYETCS H YTBEPXKIACTCS
YupenureneM. YupexIeHWe He BIpaBe OTKa3aTbCsl OT  BEBITIOJTHEHHS
MYHHULUIAIBHOTO 3a/IaHHUs.

2.4, JInsg JOCTHXKEHUS yKa3aHHBIX B II. 2.1. Hacrosmero YcraBa ILeneit
YupexaeHue OCYINEeCTBISAET BHIBI IEATEJBHOCTH, NPHHOCAINME OOXOA, He
ABISIOIINECS OCHOBHBIMH (1. 2.2), KOTOpBIE COOTBETCTBYIOT LEJAM, I
NOCTHXKEHUS KOTOPBIX OHO CO3JIaHO:

- TIpOBelieHHe  O0CIENOBaHMH  COCTOSHUS ~ ITOMEIICHHWH  apXMBOB
OpraHu3alii, YCIOBUH XpaHEHUs JOKYMEHTOB;

- XpaHeHMe [TOKYMEHTOB YYDPEXACHUMN, NpPEANpHUSTHH, OpraHH3aIlui,
YaCTHBIX JIMIL, IPUHATEIX HA AETIO3UTAPHOE XpaHEHHE;

- XpaHeHHE  JOKYMEHTOB  IIOCTOSIHHOTO  XpaHEHHUsS  YUpeXKIeHUul,
TIPEINPUATUH, OpraHu3alyii, YaCTHBIX JIUII;

- XpaHeHHEe JOKYMEHTOB I10 JITYHOMY COCTaBY YYPEKIACHUM, TPEITIPISTHH,
OpraHu3alui, YaCTHEIX JIMII;

- OKa3aHHE METOAMYECKOH IIOMOINM YYpPEXKIACHUSAM [0 BOIPOCaM
apXHUBHOTO Jeiia (ZeJIONPOM3BOACTBA) C COCTABJICHHEM CIPABKHM U pa3paboTKOif
PEKOMEHIALNMN 10 COBEPIIEHCTBOBAHUIO UX PabOTEHI;

- KOMIUIEKCHOE OOCJI€ZIOBAHUE COCTOSHHS CIyX 0O IeOTPOU3BOJICTBA U
aApXUBOB YUPEXKICHUII;

- IPOBEIEHUE SKCIIEPTU3BI IEHHOCTHU T0KYMEHTOB,;

- TIPOBEICHHE KOMIUIEKCA PaboT MO YMOPAA0UEHUIO apXUBHBIX JOKYMEHTOB
I10 JITYHOMY COCTaBY ¢ O(POPMIIEHUEM aKTa;

- IPOBEACHUE KOMIUIEKCa paboT Mo YIOpsA0YSHUIO apXUBHEIX JOKYMEHTOB
IIOCTOSHHOI'O CPOKa XpaHeHUs ¢ 0HOpMIICHHEM aKTa,

- CO3[aHHE HAyYHO-CIIPABOYHOI'O armnmapara K KOMIUIEKCY MpOIIEIIINX
YIOpSAOYEHUE  apXWBHBIX JOKYMEHTOB (B 3aBUCHMOCTH OT 0OBEMOB
JOKYMEHTALMU U AIUTEIBHOCTH NepHo/ia CYyIIeCTBOBAHUS OpraHN3alllH );

- COCTaBJIEHHE UCTOPHUECKOHN CIIPaBKU;

- COCTAaBJICHHE aKTa O BBIACJICHUM K YHUUYTOXEHUIO €Nl U JOKYMEHTOB, HE
NIOJIEKALUUX XPAHEHUIO, HE SBJISIFOINUXCS UCTOYHUKOM KOMIUJIEKTOBAHMS;

- TPOBEpKa HaJW4Ms COCTOSIHUS JEJ B apXUBE YUPEKICHNUS;






























